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MISSION

The mission of the CTE Resource
Center is to support career and technical
preparation programs by providing re-
sources for curriculum development and
program design and implementation in
response to the Carl D. Perkins Career and
Technical Education Act of 2006.

INTRODUCTION

The CTE Resource Center, located in
Richmond, is funded by a state grant from
the Office of Career and Technical Educa-
tion Services, Virginia Department of Edu-
cation. Administered by Henrico County
Public Schools, the Center was established
in 1982 to provide curriculum development
and distribution services to the Depart-
ment.

Since 1982, the Center has expanded
its services and audiences for the benefit of
its patrons. While numerous services are
available to public schools and the Depart-
ment of Education, five specifically address
Virginia’s curriculum initiative: search,
development, printing, distribution, and in-
service.

USE OF THE REPORT

In terms of the accountability report,
each of the five services can be viewed as
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DESCRIPTION OF CENTER SERVICES

The information search service is initi-
ated with a research request from the
Department of Education or the field. To
perform this service, Center staff locate
relevant information or materials within
and beyond the Center’s collection and
route them to the patron. In addition,
search is the precursor to other Center
activities, reducing duplication of efforts,
particularly in curriculum development and
in-service.

In the curriculum development service,
one of the original functions of the grant,
Center writer/editors work with teachers,
technical consultants, and business/industry
representatives to develop competency-
based curriculum materials in all areas of
career and technical education.

Staff members write, edit, and design
documents for a variety of media, but
the majority of the Center’s instructional
frameworks now reside in Verso, Virginia’s
Educational Resource System Online. This
dynamic Web-based system, created and
managed by the Center, provides Virginia
educators greater access to curriculum and

allows for extensive supporting resources
for each course or program.

Printing is another major area of Center
work. While online curriculum is becoming
the norm, certain publications still require
printing or CD duplication. Through this
service, Center products are prepared for
distribution in a selected medium to teach-
ers and administrators.

Distribution, another original service of-
fered since 1982, disseminates to educators
Virginia-produced career and technical cur-
riculum and promotional materials, VTECS
software, and other items as identified by
the Department of Education at no charge.
The Center also maintains a lending library
that provides Virginia’s educators more than
7,000 additional print and AV resources on
a loan basis.

The in-service area includes training
programs and presentations by Center staff.
These activities provide professional de-
velopment opportunities for educators and
encourage maximum use of Center materi-
als and services.

a cost center. The cost center of Distribu-
tion is divided into two separate subcenters
or minor categories: Lending Library and
Dissemination. With the addition of a sixth
area, general administration, almost all
Center activities can be attributed to one of
these cost centers or categories of service.

For the nineteenth year, the Center ad-
dressed the VTECS consortium obligations
for the state of Virginia. VTECS activities
are reflected in a seventh cost category.

While these seven cost centers have
been labeled as services, each produces
specific, tangible products. For the pur-
pose of overall accountability, these prod-
ucts are listed in this report. No attempt
has been made to quantify the Center’s
many intangible services.

In summary, seven major and two
minor categories have been established to
account for products and services provided
by the Center in 2006/2007. For financial
accounting purposes, these same catego-
ries can be viewed as cost centers, with
personnel and operating costs associated
with each.



PRODUCTS BY COST CENTER, 2006/2007
July 1, 2006 through June 30, 2007

SEARCH

DEVELOPMENT

PRINTING

DISTRIBUTION

IN-SERVICE

GENERAL ADMIN.

VTECS

DEPARTMENT OF EDUCATION
REQUESTS (9)

Brunswick County School Data

CTE Leadership Training Resources

CTE Local Advisory Committees

Equipment Lists for Marine Service Technology

Mathematics SOLs within CTE Courses

National Approach to Perkins Legislation

Personal Finance

Postsecondary Enrollment and Completion Data

Workplace Readiness Skills Assessment

LOCAL REQUESTS (30)
Albemarle (1

Real-World Algebra Lesson Plans
Botetourt (1)

Customer Service Marketing
Carroll (1)

Teachers for Tomorrow Resource
Chesterfield (1)

Web Lesson Plans for FACS Courses
Colonial Beach (1)

Teaching Resources for Marketing Courses
Danville (2)

History of Public Education in Virginia

Teachers for Tomorrow Resources
Dickenson (1)

Electricity Criterion Referenced Measures
Gloucester (2)

Apprenticeship: Fast Track to the Future

Posters for Nontraditional Careers
Hampton (2)

CTE Week

FACS Lesson Plans
Middlesex (2)

Information for New Administrators

Resources for EMT-B
Newport News (1)

Resources for Food Sciences Course
Page (1)

SCR System
Portsmouth (1)

Career Interest Surveys
Pulaski (1)

Pacing Guides for FACS
Radford (1)

Culinary Arts Resources
Richmond City (3)

EFE Lessons Using Problem-Solving

Public Safety Quiz Questions

Role-Play Lessons to Teach Positive Attitude
Salem (1)

Resources for Incorporating Career Education

in English Class

Smyth (1)

Teaching Reading through Career Exploration
Stafford (1)

Fashion Marketing Resources
Suffolk (1)

CTE Advisory Council Handbook
Virginia Beach (1)

Copyright Laws and Regulations
Wythe (T)

Information on Marketing LAPs
Other (2)

Guidelines for Writing Lesson Plans

VA Regulations for CTE Competency

Completion

HENRICO REQUESTS (11)

Career Research on Telecommunications Field

Curriculum for Elder Care

Demographic and Educational Data for Henrico
County

Domestic Preparedness and Security Curriculum

Equipment List for Telecommunications

Financial Literacy Curriculum for Middle School

Middle School Activities for Technology Education

Resources for Teaching Note-Taking

Sports Marketing Cooperative Education

Telecommunications Clip Art

VHS vs. DVD Technology for Schools

TECH PREP/POSTSECONDARY
REQUESTS (2)
J. Sargeant Reynolds Community College (2)
American Workforce Educational Requirements
Quote
Apprenticeship Presentations

OTHER/OUT-OF-STATE REQUESTS (13)

Academic Credit for CTE Courses/AZ

Businesses in Tappahannock Area

Computer Software Advances Affecting CTE
Occupations

DEPARTMENT OF EDUCATION

Across the Board (38)
2007/2008 Task Lists (8 areas)
2007/2008 Student Competency Records (8 areas)
Administrative Planning Guide 2006/2007
Administrative Planning Guide 2006/2007 Revision
Advisory Committee Handbook for CTE Local

Administrators

Cooperative Education Administrative Guide Revision
Cooperative Education Handbook Revision
Cooperative Education Program/Nametags
Computer/Technology 2005 SOL Recorrelation
Creating Excellence Forms 2006/2007
Creating Excellence Program
CTE Federal Performance Report 2005/2006
CTERS Manual
Job Shadowing
Learning through Internship
Learning through Mentorship
Learning through Service
Perkins Plan Handbook, Curriculum Component
Special Populations Report
SREB Report
Workplace Readiness Skills Lessons Evaluation
Verso Management and RFP Negotiations
Verso Proposal for APG Incorporation
'WRS/AAI Handout

Agricultural Education (3)
Agriculture Assessment
Agriscience Exploration Grade 7 Conversion to Verso
Aquaculture Conversion to Verso

Business & Information Technology (6)
Business and IT Brochure, revised for State Plan
FBLA Annual Report Judging
FBLA Handbook Revision
FBLA New Advisor Guide Revision
Great Ideas Lesson Plans 2006

Programming and Advanced Programming Promotional Flyer

Career Connections (3)
Parents' Guide
Ready or Not 2007
r u ready? Magazine

Health & Medical Sciences (1)
Biomedical Technician

Marketing Education (3)
Advanced Sports Marketing
Make It Your Business
Marketing Management

Technology Education (6)

Advanced Manufacturing Systems (formerly High
Performance Manufacturing)

Energy and Power

Materials and Processes

Power and Transportation

Project Lead the Way English SOL Correlation

TSA Cyberspace Pursuit Review

Trade & Industrial Education (4)

Advertising Design

Computer Networking Hardware Operations [V
Safety Standards for Construction Area Courses
SkillsUSA Advisors' Manual 2006/2007

Academics (21)

Accreditation Academic Review Guide 07/08

Algebra Readiness Initiative (2-D Measurement)

Algebra Readiness Initiative (Angles)

Algebra Readiness Initiative (Circles)

Algebra Readiness Initiative (Fractions)

Algebra Readiness Initiative (Integers)

Algebra Readiness Initiative (Order of Operations
& Properties)

Algebra Readiness Initiative (Patterns, Functions, & Algebra)

Algebra Readiness Initiative (Polygons)

Algebra Readiness Initiative (Probability)

Algebra Readiness Initiative (Ratios & Proportions)
Algebra Readiness Initiative (Units)

Academic Review Handbook Addendum
Academic Review Handbook Revision

English Project Graduation Modules

Fine Arts SOL

Foreign Language SOL

Internet Safety Academic Correlation

Science Enhanced Scope and Sequence/Grade 6
Stepping Stones to Success Vol I

Stepping Stones to Success Vol |

DEPARTMENT OF EDUCATION
Academics

Academic Review Handbook (3)

Academic Review Handbook CD (2)
Across the Board

Cooperative Education Conference Program
Creating Excellence Awards Program

CTE Cooperative Education Guidelines for Administrators

CTE Summer Institute Program
Teacher Cadet CD

Teaching Strategies for Diverse Learners
Work-Based Learning Handbook (2)
Work-Based Learning CD (2)
Workplace Readiness Skills Overview
Agricultural Education

Agriculture Curriculum Resources CD
Agriscience Exploration Grade 7 CD

Commercial Pesticide Applicator Certification CD

VA SAE Record Book, Student Edition
Busi and Information Technology
Advanced Database Design and Management
Business & IT Brochure

Business Individualized Program
Business Information Technology
Database Design and Management
FBLA Advisor's Guide

FBLA 04/05 Handbook CD (3)
Information Technology Fundamentals
Keyboarding Methodology CD (3)
Career Connections

ACRN Parents’ Guide CD

Career CD

Family and Consumer Sciences
FACS Logos CD (2)

Health and Medical Sciences
Practical Nursing I/11/11l

Marketing

National Standards for Marketing CD
Technology Education
Bioengineering CD

Biotechnology CD

Children’s Engineering CD (2)
Electronics | CD (2)

Electronics Systems | Framework
Electronics Il CD (2)

Electronics Systems Il Framework
Electronics IIl CD

Electronics Systems Il Framework
Geospatial CD #

Geospatial CD #2

Geospatial CD #3

Geospatial CD #4

Geospatial CD #5

Geospatial Instructional Applications
Geospatial Technology CD (2)
Introduction to Technology CD
Inventions and Innovations CD

LEAD! Presentation Software CD
Organizing the TSA

Organizing the TSA CD

Shenandoah Geospatial Data CD
Technological Systems CD

Virginia TSA Executive Council Handbook
Virginia TSA Executive Council Handbook CD
Virginia TSA Officer Handbook
Virginia TSA Officer Handbook CD

TECH PREP

Highlands TP Criminal Justice CD
Highlands TP Culinary Arts CD

Highlands TP Pharmacy Technician CD (2)

LOCALITIES/OTHER
ACTE Region Il

Henrico County (3)
VACTE (5)

VACTEA (3)

Lending Library

Dissemination

DEPARTMENT OF EDUCATION (71)

Stepping Stones to Success Il 4/26/2007

LIBRARY CATEGORY Re L‘JOIE?TEBUS?CQUIRED Agrwcu\tura\\EltljlchaltE:‘(\pSnBt)E MATERIALS Stepping Stones to Success Il 4/1 1/07
g (downloadable fi) 71 Stepping Stones to Success Il 4/18/07
Agricultural Education 6 5 9 Verso (html) 1,627 Stepping Stones to Success Il 5/1/2007
Business and Information Verso (pdf) 400 AC;“S :j'i‘te(Boa/l:d d(6) N Guide 07,08 6/6/07
Business & Information Technology (print) 4,369 \ccreditation Academic Review Guide
Technology EE 37 e 366 Accreditation Academic Review Guide 07/08 6/12/07
Family and Consumer
Sci 35 25 I8 (downloadable file) 260 Cooperative Education Conference 7/18/06
ciences Verso (html) 7,528 CPG/New Teacher Handbook Presentation at VACTEA
Health and Medical Sciences 7 36 2 Verso (pdf) 1197 10/12/06
Marketing 71 70 34 Health and Medical Sciences (print) 67 Curriculum Meeting with DOE Specialists 2/15/07
Technology Education 9 7 5 S?OW”‘gadf“b‘e file) 6% Perkins State Plan Committee 6/19/07
Trade and Industrial Education | 13 | vi:gg g{”)) V4 | Agricultural Education (2)
Special Programs 4 14 10 Marketing (pprmt) g Horticulture Disadvantaged/Disabled Writing Team 3/8/07
Basic Academic Skills 4 | 0 (downloadable file) 35 Introduction to Agriscience Grade 6: Revision 5/23/07
Research and Development 3 3 0 Verso (html) 3,121 Bus[i)"ess‘ I& |"'°T'rma\;iv°n T?hﬂolt"‘g}/g?
Career Education 4 6 | Verso (pdf) 484 igital Input Tech Writing Team |
Adult Education | 0 | | Technology Education (print) 696 Digital Input Technologies Technical Panel 2/8/07
. (Cl 560 Digital Input Technologies Writing Team | 1/8/06
Audiovisuals. 72 3 7 (downloadable file) 125 Finance Technical Pandl 3807
Gender Equity 0 0 0 Verso (htmi) 4,275 Finance Writing Team | 1/7/06
Teachers for Tomorrow 7 0 4 Verso (pdf) 761 Finance Writing Team | 1/8/06
TOTALS 37 79T 39 Tra\(céeo\i:vjo\Zg:;‘lg;%\‘;ducauon (print) gg IT Fundamentals Technical Panel 2/8/07
IT Fundamentals Writing Team | 1/07/06
Ve html 57 g
\/:22 gp%) ??4? IT Fundamentals Writing Team | 1/08/06
GRAND TOTAL 428 139 Family and Consumer Sciences (print) 3221 FamC"Y‘ andACon_?ur:er ‘S;ien‘ce/sg((;;l)
(CD, 22 ulinary Arts Technical Panel | /94
(downloadable file) 110 Culinary Arts Writing Team 3/13/2007
Verso (html) 3272 Culinary Arts Writing Team 3/14/2007
Verso (pdf) 793 Culinary Arts Writing Team | /24/07
Career Connections (print) 9.912 Culinary Arts Writing Team 1/25/07
@downégfdj‘b‘e file) N 333 Early Childhood Education Industry Panel 2/20/07
vZE& d“,”)) 263 Early Childhood Education Writing Team 3/8/07
Across the Bord (prin) 5,105 Early Childhood Education Writing Team 3/9/07
(€D 1334 Fashion Design | /Il Technical Panel 4/12/07
(downloadable file) 193 Fashion I/Il Writing Team 2/27/07
Verso (html) 1,731 Fashion I/l Writing Team 2/28/07
Verso (pdf) 199 Hospitality Services Technical Committee 1/9/07
HSTW (print) 107 Hospitality Writing Team 1/24/07
(downloadable file) 58 Hospitality Writing Team 1/25/07
Tech Prep (print) 3,779 Interior Design I/l Technical Panel 2/6/07
(downloadable file) 2 Interior Design Il Writing Team 2/27/07
Interior Design I/l Writing Team 2/28/07
CBE TOTAL 66480 | Health & Medical Sciences (8)
VTECS DIRECT (software) 0 Introduction to Health and Medical Sciences Whiting
Team 4/23/07
Administration (print) 6,440 Introduction to Health and Medical Sciences Writing Team
4/24/07
Brokered Introduction to Health Occupations Technical Committee
Across the Board 82 21/07
Tech Prep 3 Medical Assisting | Writing Team 5/10/07
TOTAL 85 Medical Assisting | Writing Team 5/11/07
Medical Assisting Il Writing Team 5/10/07
Medical Assisting Il Writing Team 5/11/07
TOTALS 2 2
Medical Assisting Technical Panel 10/20/06
CBE 66,480
VTECS DIRECT (software) 0 | Marketing Education (13)
Administration (print) 6,440 Advanced Sports Marketing Writing Team 3/23/07
Brokered 85 Advanced Sports Marketing Writing Team 3/22/07
Advanced Travel/Tourism Marketing Writing Team
GRAND TOTAL 73,005 4/19/07 "
Advanced Travel/Tourism Marketing Writing Team
4/20/07
TOTALS BY PROGRAM AREAS Principles of Business & Marketing/Make It Your Business
r > Technical Panel 4/11/07
Agricultural Education 2,245 Principles of Business & Marketing/Make It Your Business
Business and IT 13,720
Writing Team 2/23/07
Health and Medical Sciences 901 Principles of Business & Marketing/Make It Your Busin
Family and Consumer Sciences 7,418 WCHE:; .(Fear‘:zfe;;/w arke ake It Tour Business
Marketi 3,648
Cs:e:r“gonnemons 12,758 Sports Marketing and Advanced Sports Marketing
Technology Education 6417 Technical Panel 3/7/07
Trade and Industrial Education 6,841 Sports Marketing Writing Team 3/22/07
Across the Board 8,562 Sports Marketing Writing Team 3/23/07
HSTW 165 Travel/Tourism and Advanced Travel/Tourism Marketing
\T/_erthCzrep 3,80(5) Technical Panel 3/6/07
Travel, Marketing Writing T 4/19/07
A — g | o e e T 01007
i (&)
GRAND TOTAL 73,005 Manufacturing Grant Witing 7/25/06

New Administrators Workshop 7/25/06
Technology Education (6)

Advanced Drawing and Design Day 2 3/28/07

Advanced Drawing and Design Day | 3/27/07

Alternative Course Writing Team 1/17/07

Alternative Course Writing Team 1/18 /07

Geospatial Technology Curriculum Meeting | 1/10/06

DEPARTMENT OF EDUCATION

Continuing Contract Proposal/Narrative/Proposed
Budget

Annual Report/Highlights

Quarterly Reimbursement Requests/Project Reports

Financial Records

Quarterly/Annual Distribution Reports

Publication Status Reports

Budget Revision Requests

Inventory Reports

Accountability Reports

Responses to Miscellaneous Requests/Correspon-
dence

HENRICO COUNTY

Quarterly/Financial and Programmatic Reports

Financial Records

Status Reports

Inventory Reports

Purchase/Bidding Justifications

Nonencumbered Invoices

Purchase Orders

Payroll/Travel

Responses to Miscellaneous Requests/
Correspondence

CENTER ADMINISTRATION

Time Management System

Computer Network System
Computer/Network: Backup Administration
Computer/Network: Email Administration
Computer/Network: Antivirus Administration
Consultant Contracts/Fees

Maintenance Contracts

Printing Contracts and Reports

Seminar and Conference Reports

CENTER PERSONNEL ADMINISTRATION
Personnel Recruitment/Selection/Evaluation

Staff Delegation and Supervision

Individual and Group Meetings

Professional Development Activities

CENTER GENERAL MANAGEMENT
Correspondence

Telephone

Proposal Preparation

LOCALITIES

NAWI Board

VACTE Board

VACTEA Board

VACTEA Database

VA Career Education Foundation

CONSORTIUM

OBLIGATIONS

VTECS Software
Distribution and Training

ADMINISTRATION
VTECS Administration




SEARCH

DEVELOPMENT

PRINTING

DISTRIBUTION

IN-SERVICE

GENERAL ADMIN.

VTECS

CTE as Taught in Comprehensive High School
vs. Technical Center

Culinary Skills Certification

Fashion Design

Floral Design Career Preparation

Leadership Curriculum Resources

ProStart/Culinary Arts Crosswalk

Residential Construction Curriculum

Settlement House Movement in CTE History

Tutoring Programs for Athletes

Workplace Readiness Resources

IN-HOUSE REQUESTS (3)
Conference Presentation Topics
Internet Safety Law
Resume Web Sites

SUMMARY

Total DOE Requests 9
Total Local Requests: 30
Total Henrico Requests Il
Total Tech Prep Requests: 2
Total Other/Out-of-State Requests: 13
Total In-House: 3
TOTAL SEARCHES: 68
Total hours on searches: 131.5
Average time per search: 1.93

LOCALITIES (19)
Alexandria City Public Schools (2)
Henrico County Public Schools (3)
National Career Clusters Review
NAWI (3)
VACTE (5)
VACTEA (5)

CENTER PRODUCTS (7)
Accountability Report 2005/2006
AIM Nominations 2006/2007
Center Promotional Materials (2)
Centerview Fall 2006
Highlights 2005/2006
Perkins Review

CTE RESOURCE CENTER

CTE Resource Center Business Cards
CTE Resource Center Brochure (2)
Highlights

Order Forms

Verso Brochures

SUMMARY
Total DOE Products:
Academic
CTE
Total Local Products:
Total Center Products:

TOTAL PRODUCTS:

SUMMARY
Number of Copies Printed/
CDs Duplicated

Number of Projects
State Department
Tech Prep
Localities

Center
TOTAL PROJECTS

30,874

. . . . N
Lending Library Dissemination
WEB STATISTICS
Hits by Content Area
Home Page 54,333
Ordering 16,276
Library 13,669
VTECS 5,683
Centerview 16,287
Publications 57,826
Services 4,691
Links 3,180
In-Services 6,285
Career Planning Guide 5013
Other VDOE 230
Task Lists 28,573
Robots 42,896
Search 7,436
Verso 600,171

Geospatial Technology Curriculum Writing Team
11/9/06
Trade & Industrial Education (3)
Criminal Justice Writing Team | 1/29/06
SkillsUSA Web Design Contest 4/27/07
T&I Conference 8/1/06
Undesignated (1)
VTECS Technical Coordinator Meeting 5/7/07

Total HITS FOR 2006/07 862,549

LOCALITIES (16)
Bedford Inservice 1/24/07
Chesapeake Presentation 8/29/06
Chesterfield Verso Presentations 8/30/06
Fauquier VERSO training 8/24/2006
Goochland Resources In-service 3/8/07
HCPS Department Chair Meeting 8-23-06
HCPS New CTE Teacher Workshop 8/22/06
Health Innovations/Loudoun Meeting |/18/07
Inservice Brookland MS CTE teachers 2/19/07
Louisa Mock Interviews 2/13/07
NAWI Annual Conference 4/25/07 Chicago
Piedmont CC/Byron Sword 12/8/06
Portsmouth Presentation 10/24/06
Prince William-VERSO Inservice 8/21/06
Va Council on Economic Education 8/15/06
Va Council on Economic Education 1/8/07

CENTER (2)
Transition Forum CPG Inservice 3/14/07
VSCA CPG Inservice 3/16/07

SUMMARY

DOE Presentations: 71
Tech Prep Presentations: []
Local Presentations: 16
Center Presentat 2
Other Presentations: 0
Total Number of Presentations: 89
Total Number of People: 1705

CENTER DISPLAYS
DEPARTMENT OF EDUCATION (6)
Agricultural Education (1)
Agricuttural Ed Conference (VAAE)
Business & Information Technology (1)
VBEA Fair Oaks
Family and Consumer Sciences (1)
FACS Conference (VATFACS)
Health & Medical Sciences (1)
Health & Medical Sciences Conference (VHOEA)
Marketing Education (1)
VAME (Marketing) Conference
Technology Education (1)
VTEA Conference

TECH PREP (1)
CAPER/PEER Professional Development Institute

LOCALITIES (3)

HCPS CTE Display

VACTE Professional Development Seminar
VACTEA Conference

SUMMARY

DOE Displays:

Tech Prep Displays:

Local Displays:

Center Displays:

Other Displays

Total Number of Displays:

Socow—o

MEETINGS HOSTED 132

CENTER VISITORS 1,353




